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The ultimate guide to electr onic records management, featuring a collaboration of expert practitioners
including over 400 cited refer ences documenting today's global trends, standards, and best practices

Nearly all business records created today are electronic, and are increasing in number at breathtaking rates,
yet most organizations do not have the policies and technologies in place to effectively organize, search,
protect, preserve, and produce these records. Authored by an internationally recognized expert on e-records
in collaboration with leading subject matter experts worldwide, this authoritative text addresses the widest
range of in-depth e-records topics available in asingle volume.

Using guidance from information governance (1G) principles, the book covers methods and best practices for
everything from new e-records inventorying techniques and retention schedule development, to taxonomy
design, business process improvement, managing vital records, and long term digital preservation. It goes
further to include international standards and metadata considerations and then on to proven project
planning, system procurement, and implementation methodol ogies. Managing Electronic Recordsisfilled
with current, critical information on e-records management methods, emerging best practices, and key
technologies.

- Thoroughly introduces the fundamentals of electronic records management

- Explainsthe use of ARMA's Generally Accepted Recordkeeping Principles (GARP®)
- Distills e-records best practices for email, social media, and cloud computing

- Revealsthe latest technigques for e-records inventorying and retention scheduling

- Covers M S SharePoint governance planning for e-records including policy guidelines
- Demonstrates how to optimally apply business process improvement techniques

- Makes clear how to implement e-document security strategies and technologies

- Fully presents and discusses long term digital preservation strategies and standards

Managing e-records is a critical area, especially for those organizations faced with increasing regul atory
compliance requirements, greater litigation demands, and tightened internal governance. Timely and
relevant, Managing Electronic Records reveal s step-by-step guidance for organizing, managing, protecting,
and preserving electronic records.
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From reader reviews:
Victor Kohlmeier:

Reading a e-book tends to be new life style with this era globalization. With studying you can get alot of
information which will give you benefit in your life. Using book everyonein thisworld can easily share their
idea. Textbooks can also inspire alot of people. Many author can inspire their particular reader with their
story or maybe their experience. Not only the story that share in the publications. But also they write about
the information about something that you need example. How to get the good score toefl, or how to teach
your sons or daughters, there are many kinds of book which exist now. The authorsin thisworld always try
to improve their expertise in writing, they also doing some study before they write with their book. One of
them is this Managing Electronic Records: Methods, Best Practices, and Technologies (Wiley CIO).

Glen Thomas;

Precisely why? Because this Managing Electronic Records. Methods, Best Practices, and Technologies
(Wiley CIO) isan unordinary book that the inside of the e-book waiting for you to snap that but latter it will
shock you with the secret that inside. Reading this book beside it was fantastic author who else write the
book in such incredible way makes the content on the inside easier to understand, entertaining means but still
convey the meaning totally. So , it is good for you for not hesitating having this any more or you going to
regret it. This unique book will give you alot of positive aspects than the other book get such as help
improving your talent and your critical thinking way. So , still want to hold off having that book? If | ended
up you | will go to the book store hurriedly.

Katherin Buerger:

Playing with family in the park, coming to see the ocean world or hanging out with close friends is thing that
usually you may have done when you have spare time, and then why you don't try thing that really opposite
from that. One particular activity that make you not experience tired but still relaxing, trilling like on roller
coaster you are ride on and with addition of knowledge. Even you love Managing Electronic Records:
Methods, Best Practices, and Technologies (Wiley ClO), you may enjoy both. It is very good combination
right, you still would like to missit? What kind of hangout type isit? Oh can happen its mind hangout folks.
What? Still don't have it, oh come on itsidentified as reading friends.

Jasper Parsons.

Asascholar exactly feel bored to help reading. If their teacher requested them to go to the library or to make
summary for some guide, they are complained. Just small students that has reading's soul or real their hobby.
They just do what the educator want, like asked to go to the library. They go to generally there but nothing
reading really. Any students feel that reading through is not important, boring and can't see colorful pictures
on there. Yeah, it isto be complicated. Book is very important for yourself. Aswe know that on this era,
many ways to get whatever we wish. Likewise word says, many ways to reach Chinese's country. Therefore



this Managing Electronic Records: Methods, Best Practices, and Technologies (Wiley CIO) can make you
truly feel more interested to read.
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